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IHoJi0:xxeHue
0 IIKOJbHOM O0HOJIHOTEYHOM (PpOH/IE YHeOHNKOB, NOpsiAKe ero GopMupoBaHmusi,
yuera, HCIoJIb30BaHUA M 00eCcIeYeHUsI COXPAHHOCTH
MKOY COLI Ne 5

1. O6uue nmosoxeHNst

1.1. Jlaanoe Ilonmoxkenue pa3pabotano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanmu» ¢ u3meHenusmMu Ha 29 nexabps 2022
rona, ®3 ot 29.12.94 Ne 78-®3 «O OGubmmoreynom paene» B pemakiuu ot 11 wmrons 2021 r.,
[Ipukazom MunucrtepcrBa KyiabTypsl Poccuiickoit @enepanuu ot 8 oktsi0ps 2012 roga N 1077
«O0 yrBepxkaenun [lopsaka yuyera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOro (OHIA» C
n3MeHeHussMAd Ha 2 ¢eBpanst 2017 roma, Ilucemom MunmcTepcTBa 00pa3oBaHUS W HAYKU
Poccuiickoit ®@eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 ucnonb30BaHUU Y4EOHHKOB B
00pa3oBaTENFHOM TIPOLIECCE», a TaKKe YCTaBOM O0pa30BATEIbHON OpraHM3aluil U APYTHMH
HOPMAaTUBHBIMH  MpPaBOBbIMU  akTamu  Poccuiickoii ~ @Denepauuu, periaMeHTHPYIOIIMMHU
JeSITeIbHOCTh OPTaHU3alUi, OCYIIECTBIISIONNX 00pa30BaTEIbHYIO ACSITEIHHOCTD.

1.2. Hacrosmee IlonoxkeHne o mKoJbHOM OubOMMoTeuHOM QoHae (mamee — IlomokeHue)
OTIpe/ICIISAET MOPSAOK ydera OubiaroTedHoro GoHIa U MeXaHu3M (POPMHUPOBAHHMSI, COXPAHHOCTH H
MPEIOCTaBIIEHUs B TMOJb30BAaHUE YUYEOHMKOB, YYE€OHBIX MMOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHUaIoB O0y4aromIMMcs 00pa30BaTENbHON OpraHu3aluy (Jajiee — IIKOJa), OCBAHBAIOIINM
OCHOBHBIE 00Opa3oBaTelibHbIE MPOrpaMMbl B TMpenenax (¢eAepalbHbIX TOCYJapCTBEHHBIX
o0pa30BaTeNbHBIX CTAaHIAPTOB, a TAaKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNbHON e TEILHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenuu:

Yueonuk — yaebnoe uzganue, copepxaiiee CUCTEMaTHUECKOE U3II0KEHNE YUeOHOM NUCIUTUIHHBI,
COOTBETCTBYIOIIIEE yueOHOM MporpaMMe U OPUITHATHHO YTBEPKIECHHOE B KAYECTBE JJAHHOTO BHUJIA.
MosxeT ObITh MPEACTaBIEH B IEYaTHOU U ANEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHoe wuzgaHue, OMONHSIONIEE WM 3aMEHSIONIEe YAaCTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, OHUIHAILHO YTBEPKIECHHOE B KAYECTBE IAHHOTO BH/IA.

Pabouaa mempadb — ydyeOHOE TOCOOME, HMEIIIEe OCOOBIM TUIAKTHYECKUM amnmapar,
CHOCOOCTBYIOIINI caMOCTOATENbHON paboTe 00yJaromerocst HaJy OCBOEHHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MAaTE€pUaAlIOB, B TIOJHOM O0BeMe
o0ecreunBaIIUX MPernogaBaHie JaHHON AUCIUIIINHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
MIJIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIC U3aHUs, padovre MPOrpaMMbl U T.J1.).
Cpeocmea o00yyenusa u eocnumanua — JpPyrue UCTOYHMKHM y4deOHOW uHOpManuw,
MIpeloCTaBIIIeMble 00yJaroIMMCsI B X0/1e 00pa30BaTeIbHOM 1€ TEIbHOCTH.

1.4. Uenvto Hacrosimero IlonoxxeHust sBIAETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMalbHOTO
obOecrieueHrss y4eOHON JUTEpPaTypoil OOYYAIOIIMXCS IIKOJIBI, TOBBIIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABWIBHOE, PallMOHAIBHOE HCIIOIh30BAHUE MIKOIHHBIX
Y4eOHHKOB, OpraHu3anus paboThl cpeau OOYYaroIIUXCs W WX POAUTENCH 10 BOCITHUTAHHIO
OCO3HAaHHOTO0, OEPEIKHOTO OTHOIIEHUS K YIEOHUKY.

1.5. Yuer noxkymMeHTOB OUOIMOTEYHOTrO (OHJA SBISETCS OCHOBOW OTUETHOCTH U IJIAHUPOBAHUS
NeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECTIEYEHUIO €0 COXPAHHOCTH.

2. @opmupoBanme GoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI JIuTepaTypsbl

2.1.  KowmmekToBaHue yueOHOTO (OHIa OMOTMOTEKH IMIKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yTBepkaaeMbix deepanbHbIX MepeuHeil ydeOHUKOB, pEeKOMEHJOBAHHBIX K HUCHOJIb30BAHUIO TPH
peanu3aly  UMEIOIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENbHBIX IMPOrpaMm
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Ha4yaJbHOTO OOIIEro, OCHOBHOTO OOINEero, cpeaHero oOmero oOpa3oBaHHs, TepeuHen
OpraHu3alfii, OCYIIECTBISIOMIMX BBINYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JOMYCKAlOTCS K
UCIIOJIb30BAHUIO MPU pealln3allii UMEIOIIUX TOCYIapCTBEHHYIO aKKPEeIUTAIUI0 00pa30BaTEIbHbBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHMKOB U yu4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3alyH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUICKTa YYEOHMKOB, YYEOHBIX IOCOOMIA, Y4EOHO-METOAUYECKUX MaTepHasoB,
o0ecTeYnBaOIIUX MPErnoiaBaHie yueOHOro MpeIMeTa, Kypca, MCUUIUIMHBI (MOIYIIA);
« cpenctB oOyueHuss M BocnuTaHus. BpiOop cpencTB oO0ydeHHs] W BOCIUTAHUS
ormpexaensercs crnenuuKkon copep)aHus U GopMON OpraHu3anuu 00pa3oBaTEIbLHOMN
JeSITEIbHOCTH.
2.3. llomomnenue yueOHOrOo (QoHIa oOecmeunBaeTcs 3a CUeT CpPeACTB (hemepaabHOro,
pPErMOHAIBHOTO, MYyHHIMNANbHOro OrmkeToB (cr.35, 1m.2 ®denepanbHoro 3akoHa «OO0
obpazoBannn B Poccuiickoii ®exepanuny»); WHBIX HUCTOYHHMKOB, HE  3alperieHHBIX
3akoHoAarenbCcTBOM P®d, B T.4u. 0€3BO3ME3IHOT0 TMOXEPTBOBAHUS (U3MUECKUMU W/WIH
IOPUINYECKUMU JINLAMH.
24. B nensax obecrnieueHus: o0yyaronmxcs yaeOHUKaMu, Y4eOHBIMHU MMOCOOUSMU IIKOJIA MOXKET
B3alMO/JICIICTBOBATH C IPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsiMU paiioHa, YTpaBiIeHUEM
o0Opa3oBaHHs.
2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOMMOTEYHOro (POHJA IIKOJBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.6. JlomyckaeTcs HCIIOJNB30BaHHE Y4€OHO-METOJAMYECKHX  KOMIUIEKTOB, BXOIALIMX B
@enepalibHblil  IEpeyeHb Y4EOHMKOB, COIVIacOoBaHHBIX Ha [lemaroruueckoM coBeTe U
YTBEPKJACHHBIX IPUKA30M IUPEKTOPA HIKOJIBL.
2.7.  Jns >pheKTUBHON OpraHU3allui 00pa3oBaTEIbHON JESTEIBHOCTH HCIIONB3YeTCsl yueOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKOM JINHUM.
2.8.  TIlpomecc paboTsl o popmupoBaHuio (HoHIA YICOHOM JIUTEPATYPHI BKIIOUALCT CIICTYIOIINE
JTarbIl:
e paboTa menaroruyeckoro KojulekTuBa ¢ @DenepajbHbBIM IE€peYHEM  Yy4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIH30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIUsX;
® [IOATOTOBKA CIHUCKA YIEOHUKOB, TUIAHUPYEMBIX K UCIIOJIB30BaHUIO B HOBOM y4eOHOM TOJY;
e [perocTaBieHUE cHucka ydyeOHMKOB I[lemarornueckoMy coBeTYy Ha COIJVIACOBAHUE U
YTBEPKICHHE;
® MAarHOCTUKAa YPOBHS OOECIIEUEHHOCTH OOydalImmxcs ydeOHOW JuTeparypoil Ha
CIIEAYIOIIMNA y4eOHBIN IO B COOTBETCTBUU C KOHTHMHI'€HTOM OOYy4aroIIMUXCsl, COCTABIECHUE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;
e odopmIleHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOUN B COOTBETCTBHUU C YTBEPKIACHHBIM
CIHMCKOM Y4eOHHKOB U IJIAHOM KOMILJIEKTOBAHUS,
® [IPOBEJCHME AyKIIMOHA M 3aKJIIOUYEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe y4eOHOH
JTUTEPaTypHI,
® TIpUEM U y4YeT BHOBb ITOCTYNUBIIEH yueOHOM TuTepaTypsl B OMOINOTEKY.
2.9. bubnuoreunsiit GOHA MIKOIBHBIX YUYEOHHUKOB YUYHMTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHLHON OMOITHOTEKH.
210. K oubnuomeunomy ¢pondy yuedonou numepamypot (yieOHOMY (QOHIY) OTHOCSTCS
y4eOHHKH, ydeOHbIe mocoOus1, opdorpaduueckue caoBapu, MaTeEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpakHEHUH U 337134, MPAKTUKYMbI, KHUTU JUI YT€HHUS, XPECTOMAaTHH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM ¥ DJJEKTPOHHOM BHJE, COJIEpP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM rOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (peaepantbHBIX TOCYAaPCTBEHHBIX
TpeOOBaHUH, 00pa30BATEIBHBIX CTAHIAPTOB M CAMOCTOSITEIIFHO YCTaHABIMBAEMBIX TPEOOBAHMIA,
OpraHU3aLsIMH, OCYILECTBISIOUIMMHU 00pa3oBaTEeNbHYI0  JAEATEIbHOCTb, OecruiaTHO
MPEIOCTABIIAIOTCS B IOJb30BAaHHME HA BpeMs MONY4YeHHUS OOpa3oBaHMsI yYEOHMKH U YydeOHbIE



mocoOusi, a TakXke Y4eOHO-METOAMYECKHE MaTepHalbl, CPEICTBAa OOYyYEeHHs M BOCIHUTAHUS.
00eCTeYNBAOIMX TPEEMCTBEHHOCTh HM3YyYCHHS JUCHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX 10
o0pa3oBaTenbHBIM 00JACTSIM.
2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHa Oubmmoreku, mapkupytorcs. [Ipu 3Tom Moryr ObITh
HCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYTHe BHU]bI
MapKHPOBKH.
2.12. JIoKyMEHTBHI TIOCTYNAalOT B OHOJHMOTEKY M BKJIIOYAIOTCS B OMOMMOTEYHBIM (OHI B
pe3yabTaTe TMOCTaBKH 00S3aTEIbHOIO 3K3EMIUISpA, IMOKYNKH (MOJAMHCKH, OOMEHa, JapeHus,
[IO’KEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB M3  ¢oHga  Oubimoreku). JlOKyMEHTSI,
MOJITOTOBJICHHbIE K NpHUeMy B OuOnnoTe4Hblil (OHI, MOJBEpraioTcs MEpBUYHON 00paboTke U
UHUBUYaJIbHOMY YYeTy.
2.13. JIoOKyMEHTHl MPHUHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakIajHas, akT),
BKJIFOYAIOIUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeNbHbIE IK3EMILISPHI, ACMO3UTHBIE SK3EMILISPhl MEXTYHAPOIHbBIX
OpraHu3anyii, Oe3BO3ME3/HBIC MOCTYIUICHHUS W3 HEM3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, MOCTYMAOIIUX B OMOINOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIIA
B BUJIE Jlapa C yKa3aHUEM ero Ha3HaueHMs JUIsl MOMOJIHEHUs! OUOINOTeYHOro GoHaa, OpopmIIseTCs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHHM C ['paxkaaHckuM konekcoM Poccuiickoin denepaunu
(ct. 574, 582).
2.16. IlpueM NOKyMEHTOB OT 4YMTAaTeNCil B3aMEH YTEPSHHBIX M MPU3HAHHBIX PaBHOIEHHBIMHU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3pIBaeTcss  (amMHIIMs, WHUIMAIBl  YHTATeNs, CBEACHHA 00 yTEepSHHBIX  W3JaHUAX
(perucTpaoHHBIH HOMEp, KpaTkoe Oubanorpaduyeckoe ONMCaHue U3JaHus, LIEHa) CBEIEHUs O
MPUHATHIX M3IaHUAX (KpaTkoe OnbImorpaduueckoe onucaHue u31aHus, eHa), MOAMUCH YATATeIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4yeOHOU JIMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o01Iyro BeJMYMHY (OHAA Y4eOHHKOB, M CIYKUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHUS KOHTPOJIS 32 HAJTHYUEM U JBH)KEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OuOmmoTe4HOro (OHIA YICOHMKOB BKIIFOUAET: NMPHUEM, IITEMIIEIIEBAaHHE,
pEerucTpanuio NoCTYyIJICHNs, paclpeieeHus 10 KjlaccaM, BBIOBITHS, a TaKKe MOJABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.
2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
BeneTcs OyxranTepuent, oOcimyxuBarolieil mkony. MuBeHTtapusamnus yueOHOro QoHIa U cBepka
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU JTUTEpATypPHl OCYIIECTBIISIETCS TPYIIIOBBIM CITIOCOOOM U BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snextpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21.  KCY CcOCTOUT M3 TpeX YacTeu:
Yacte 1. [loctymienue B ¢Goua. B oty gacte 3amuchiBaeTcsi 0011ee KOTUYECTBO MOCTYIUBIINX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMeEpa M JIaThl COMPOBOAUTEIILHOTO
nokymenTa. Homep 3anmcu exxeronno HaunHaercs ¢ Ne 1 m ua€T no nopsiaAKy nocTyIUIEHUM.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIHCAaHHE
YUeOHHMKOB C YKa3aHHUEM JaThl YTBEPKIECHUS aKTa M OOIIETr0 KOJIMYECTBA CIHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JJAHUAX U3 TOJIa B TOA MPOJOIIKACTCA.
Yacte 3. Utorn yuera asuxeHus GoHIOB. B TpeTbeil yacTH 3allMChIBAIOTCS UTOTH JBUKEHUS
¢dbonma yueOHUKOB:

+ o01mIee KOJIMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYIIHH T'OJl, HA CYMMY;

+ o011ee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;

« oO0mee KOJUYEeCTBO YYeOHHKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEIYIOIIEro




roja, Ha CyMMy.
2.21. VapuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydyeTa
y4eOHUMKOB Ha KaTaJOXKHBIX KapTOUYKax CTaHAapTHOro pasmepa. Ha kapTouke ykasbIBaeTcs
perucTpaloHHBI HOMep, OubiHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBIINX Y4EOHHKOB C yKa3aHHEM IeHbl. [Ipy HEeOAHOKpAaTHOM MOCTYIUICHUH y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KpOMe roja M3/JaHus M IEHBI, BCE IOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETrO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 11O KJIacCaM, a BHYTPH KIIACCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KApPTOTEKHU.
2.22. Y4eTHble KapTOYKH Y4YEOHHMKOB PETUCTPUpYIOTCA B «OKypHaie perucrpanuu y4eTHBIX
KapTouek 0mbmuoreyHoro (oHAa IMIKOIBHBIX YUeOHHMKOBY», KOTOPBIA BeAeTCs MO o0pasily: HOMep
10 MOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydery momjie)xaT BCe BHIbI y4eOHMKOB W y4eOHBIX TmocoOuii. Paboume TteTpamu,
IUIAKTUYECKUE MaTepHhalbl, TaOJHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOTo Xapakrtepa. Mx yder mpousBomutcs B «TeTpaau ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKAAIOIIAS,
YTO MOCTYNHBIINE JOKYMEHTHI MPHHATH B OMOIMOTEUHBbIH (HOHI KaKk B 0OBEKT 0CO00 IIEHHOTO
JIBUKUMOT0 umyiecTsa (nanee - OLIJIN) min kak B 00bEKT MHOTO JABHKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEp)KIAIOMKE (HAKT MOCTYIUICHHUS, MEPEaroTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHa.
2.26. ExxexBapTaibHO, IPH yCIOBUHM m3MeHeHus cocraBa OL[/IM, cBenenus 00 o0mieM KoIM4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIHOTEYHOro (oHIa, Kak O00BEKT 0C000
[IEHHOT'O IBYKUMOTO UMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM HUCHOPYCHHBIX Y4YEOHMKOB MPHUHUMAIOTCS Apyrue KHUTH,
HEOOXO/MMBIC MIKOJIEe. YUEeOHWKH, YTepSIHHbIE W MPHUHSATHIE B3aMEH, YYUThIBaloTCs B «TeTpaau
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATeNeil B3aMEH yTePSHHBIX .
2.28. Yd4er BKJIIOYAET PETHCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, WX
BBIOBITHS U3 (OHIA, UTOTOBBIC TAHHBIE O BeIUYUHE (00BeMe) Bcero 6ubamoreyHoro GoHIa U €ro
MoApa3aesioB, CTOMMOCTh (pOHIa.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMbIC K yUeTy OMbInoTeuHoro Gona:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(OpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OPMIIEHHE KaKJOTO MOCTYIUICHHUS B (POHI M KaKIOTO BBIOBITHS
u3 pouna;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPH MAPAJUICTHHOM
UCIIOJIb30BaHUY TPAIUIIMOHHON M aBTOMAaTU3UPOBAaHHOMN TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKJIATYpHl TOKa3arenel ydeTa (poHAa aHAJOTHYHBIM ITOKA3aTeIsIM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTUKHY.

3. Ilops0K BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosk3oBaHus ydeOHOW TuTepaTypoil omnpenensiercs: [lomoxkeHneM o OMOIHOTEKE,
[IpaBunamu noabp3oBaHus 6uOGIMOTEKOH U JaHHBIM [lonoxeHneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIIMM OCHOBHBIE 0Opa30BaTelIbHBIC MPOTPAMMBI B TpeeNax
(benepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIeT0 00pa3oBaHus;

« oOyyaromuecs, 0CBauBaIOIIKE IPOrPaMMy OCHOBHOTO 001IIEr0 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE MPOTPAMMY CPETHET0 00IIeTro 00pa3oBaHuUs.
3.3. Illkoma OecruiatTHO oOecneuynBaeT OOydJaroUMXCs ydeOHUKaMH, Y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (eliepalibHBIM IEepeyHeM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOJIB30BAaHUIO MPU PEATH3AMN UMEIOIINX aKKPEIUTALUI0
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpemHero OoOIIero



oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OO0yYarOIIMXCS YKa3aHHBIMHA M3JaHUSMH OCYIIECTBISICTCS 3a CYET W3/IaHuil,
UMerImuxcs B (OHAE MIKOJbHON OnOMuoTeku. bubmuoTednnli (GOHI €XKETrogHO TMOIOIHASTCS
HEOOXOAUMBIMU yYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOANYECKIMH TOCOOUSIMHU.

3.4. YuebHas nurepaTypa HCIOJIB3YETCSd HE MEHEE 5 JIeT, HO MpU COOTBETCTBUU DenepalbHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOKET MCHOJb30BaThes A0 10 et (mucemo
MunucrepcTBa oopasoanus U Hayku PD ot 08.12.2011r. Ne MJ[-1634/03).

3.5. VYueOHmku, ydeOHbIE TMMOCOOMS U Yy4eOHO-METOIUYECKHE MAaTepHalIbl, HEOOXOJIUMBIE
oOydarolmumMmcsi JUIsl OCBOCHHS Y4YEOHBIX MPEIMETOB, KypCOB, AUCHMIUIMH 3a MpeaeramMu
(benepanbHBIX  TOCYIAPCTBEHHBIX  0Opa30BAaTENbHBIX  CTAHAAPTOB, POIHUTEIH  (3aKOHHBIC
MPeICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTaM-uHBAIUAAM U JETSIM C OTPAaHHYEHHBIMH BO3MOXXHOCTSMH 3/10POBbsI, 00YJaIOLIMCS Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrpaMMaM C HCIHOJIb30BAaHUEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI HA MEPHOJ] MOTydYeHHs 00pa30BaHUsl YUCOHHKH MPEIOCTaBISIOTCS
B I0JIb30BaHKE OECILIATHO.

3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe Marepuanbl (paboyre Mporpammel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJAMYECKUE MOCcOoOUs U T.M.) JIJS JTUYHOTO TMOJb30BAHUS YUUTEIS
HIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecnm NaHHBbIe W3JaHUS MMEIOTCS B HAIMYMHA B (OHIC
OuOIMOTEKH, yUuTeNsa 00€CIIeYHBAIOTCS UMH B €IUHUYHOM 3K3EMILISIpe OECIIaTHO.

3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOIUYECKHE TOCOOUS IMPEIOCTABIAIOTCS O0YJarOIIMCS
IIKOJIBI B TUYHOE TMOJIb30BaHUE M0 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH roJi HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHSI OHH PaCcCUUTaHbl. BTOPO KOMIUICKT yUeOHHKOB MOKET OBITh BBIJIAH IO
3asBJICHUIO POJUTENICd B CBS3U C YXYIIIGHHEM 3[0pOBbs OOydaromerocs NpU HAIUYUU
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen nauamom ydeOHOro rojga OWOIMOTEKapb BbIAAET yYEOHHKHM HA KIJIACC KJIACCHBIM
pykoBoguTensiM 1-11 kimaccoB mo rpaduKky, YTBEpKISHHOMY ITUPEKTOPOM IIKOJIBL. Bblgada
y4eOHOW TUTepaTyphl KJIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHure Bbiiauu y4eOHUKOBY H
MOJITBEPKTACTCS MTOMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs IKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocodus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJUTENEH B Haudaje yueOHOTo roja. Beimaya ydeOHUKOB M y4eOHBIX MOCOOMM
ponutensiM 1-x kiaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCs KIACCHBIMU PYKOBOJAUTEISIMU
B «BesoMocTH BeIIauM W BO3BpaTa yUeOHHKOBY» M TIOATBEPIKIACTCS JIMYHOW TTOAMUCHIO OJTHOTO W3
ponuteneii obydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOAMUCHIO 00yUYarOIIErocs.
«BemoMocTu BRIIAYM W BO3BpaTa Y4eOHMKOB» XpaHATCS B Oubmmoreke. KiaccHeie pyKoBOAUTENN
1-11 xmaccoB TpOBOAAT Oeceqy-WHCTPYKTaX OOYYaroIIMXCS CBOEr0 Kiacca W UX poauTeNe
(3aKOHHBIX MPEJICTABUTENIEH) O MPaBUJIaX MOJb30BAHUS yUSOHUKAMH.

3.11. B uCKIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TMONYYarOT Y4eOHMKH y OHOIHOTEKaps.
YyeOuuku nns moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KkilaccoB M BHOBB
MPUOBIBIIMM BBIAIOTCA TOJBKO TPU HAIWMUMKM WX B Oubnmoreke. Brimaya HeE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH Neproj] GUKCUPYETCS B YUTATENbCKUX (POPMYISpax MO JUUYHYIO MMOAMKCH
o0yJaromxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK U MCIOJIb30BaHHBIC paHee. B TeueHne oaHoOM
HeJen 00yJaroIrecs JOKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOMS, BEIIAHHBIC UM B
TUYHOE Tonb30BaHue. [lpu oOHapyxkeHHH [e(EeKTOB, MEIIAINUX BOCIPHUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOy4YaIOLIUMCS WM €ro POAUTENU (3aKOHHBIE
MIPEICTAaBUTENN) MOTYT OOPATUTHCS B OMOIMOTEKY JIsl 3aMEHBI €70 IPYTUM. Y UeOHHK MOKET OBbIThH
3aMEHEH IpH ero Hanuuuu B ponae Oubnnorexu. [lo ucreyennn ykazaHHOro cpoka MpEeTEeH3UH 10
BHEITHEMY BUJY U KauecTBY ydeOHHMKa OMOIMOTEKOW HE MPHUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble JedeKThl B ClaBaeMbIX Y4eOHHKaxX HECeT TOT OOy4alolUMCs, KOTOPhIM HUMHU
MOJIb30BAJICS.



3.13. B kon1e y4eOHOro roja W MpU Mepexoje OO0ydarolierocs B TEYCHHE y4eOHOro roja u3
IIKOJIBI B JIPYryl0 O0pa3oBaTeNIbHYI0 OpPraHM3aLUI0 Yy4eOHUKH, ydeOHbIe mocobus, paboune
TeTpaau U Y4eOHO-METOAMYECKHE MaTepualibl, IPEAOCTABICHHbIE B JIMYHOE IOJb30BAHUE
o0yJaroImuxcs, BO3BpalIalOTCsl B OMOIMOTEKY IIKOJIBI. B ciiyuae mopum wid yrepu ydyeOHHKa,
y4ebHOro win y4yeOHO-METOJUYECKOro MOCOOMs, MPEeIOCTaBIEHHOr0 0OydYaroueMycsl B JINYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC MPEACTABUTENN) 00S3aHBI BOSMECTHTH yIIEpO M BEPHYTH B
OMOJIMOTEKY HOBBIA YUCOHHK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpeJI MOyYeHHUEM JTOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJla OCYIIECTBISETCS MO rpaduKy, COCTAaBICHHOMY
3aBefyroule OMONMOTEKOH M YTBEPXKICHHOMY JAMpeKTOopoM Iukosbl. Ilpuem y4deOHUMKOB
MIPOU3BOIUTCS:

« ot obyuaronuxcs 1 — 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;

« or oOywaromumxcs 9 m 11 kmaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBojauTenssMu. KiaccHblil pykoBoautens oOecnieuuBaer 100% siBKy
00y4aromuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouecss 00s3aHbl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM I10 X HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OuOIM0TedHOro GoHma
4.1. Cpok HUCIIONIb30BaHUs yd4eOHUKA HE MEHee IATH JIeT.
4.2. BpiObITHE YyueOHUKOB U3 (POH1a OMOIMOTEKH TPOU3BOIUTCS 10 IPUUUHAM:

*  BeTXO0CTH ((hU3UYECKUI U3HOC);

*  YCTapeloCTH IO COJEPKAHUIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akre o BbIOBITHM (DUKCHPYIOTCS CBeneHHS 00 y4eOHMKAax, MCKIIOYAeMbIX TOJBKO IO OJHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB TPOBOAMTCS HE PEXe OAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHUS
(«Betxue», «YcrapeBline M0 COAEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEHN U yTBEpKAAeTCAd JUPEKTOPOM HIKOJIbI. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, NPyroi mepenaercs MojA PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CIHMCAHME C OajaHca IIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4EOHHKOB.
CrniucanHble MO akTy YYEOHMKH CAAlOTCS B COOTBETCTBYIOIIME OpPraHM3allMU IO 3aroTOBKE
BTOPUYHOTO ChIpbd. JIEHbIM OT cAauu y4eOHUKOB BHOCSTCSI HA PACUETHBIM CUET IIKOJIBI.
4.4. BoiObiTHEe y4yeOHMKOB M3 (oHAa OuOIMOTEKH odopmisercs akToM 00 MCKIIOYEHHH U
OTpakaeTcss B KHMI€ CYMMapHOIO ydera, a TaKkKe B KapTOTeKe ydeTra yueOHUKOB. BpiObiTHE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHEM MPUYUHBIL: «MaTepraj BPEMEHHOTO XpaHEHUSD.
4.5. AKTHl Ha crucaHue Y4eOHMKOB BU3UPYIOTCS YJIE€HAMHU KOMHUCCHM IO COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPHKIAIOTCS JUPEKTOPOM IIKOJIBL.
4.6. CrucaHHple MO akTy Y4YeOHHMKH MOTYT OBITh MCIIOJIB30BaHbl JUISI H3TOTOBIICHHS
JTUIAKTUUECKOT0 MaTepuaia, /Uil pecTaBpallMOHHBIX paboT WM MEepeAaroTCsl OpraHu3alysIM 110
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH,
MOCJIe CIIMCAHUSI MOKET BbIJIaBaThCsl 00YYarONIMMCS JJIs OJATOTOBKHU K SK3aMEHaM, Mepe1aBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIOIb30BaHBI JJIsl PEMOHTA JIPYTUX YUeOHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YY€OHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIperniacTcs.

5. YdeT UTOroB JIBU:KeHUs1 O0UOJIM0TeuHOro oHaa

5.1. Utoru nBuxeHus (OHIOB MOABOIATCS B KHUIE CyMMapHOTO ydera OMOIHOTEYHOro (oHIa
(W apyroM perucTpe CyMMapHOTO y4yeTa, MPUHSITOM B OMOIMOTEKE) HA OCHOBAHUM JaHHBIX
CYMMapHOT0O y4yeTa O MOCTYIUIEHUH U BBIOBITUM TOKYMEHTOB.



5.2. Utorosesie JaHHBIC UMCIOT YCTBIPE 00s3aTeNbHBIX MOKA3aTeNsd: COCTOSJIO Ha Hadajo roaa,
IMOCTYIIHJIO 3a oA, BBIOBIIIO 32 roa, COCTOMT Ha KOHCII rojaa. Htoropsie gJaHHEIE 110 OJICKTPOHHBIM
CCTEBBIM YAAJICHHBIM JOKYMCHTaM MPCACTaBIAIOTCA CICAYIOIIMMHA I10Ka3aTCIsIMU YUYCTHBIX
CAWHUIL. COCTOAJIO Ha Ha4YaJlo roja, O(bOpMJIeHO B JOCTYIl B TCUCHHUC T'OJa, JOCTYII IIPCKPALICH B
TCUCHHC Ioaa, COCTOMT Ha KOHCI roJaa.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 (hOHIA
6.1. OGs3aTenbHAs HMHBEHTAPU3ALUS IPOBOAUTCS B CICIYIOIINX CIIydasX:
* TIpU CMEHE MaTepPHAIbHO OTBETCTBEHHOTO JIUIIA;
*  IIpH BBISBJICHUU (PAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B Cly4ae CTUXHHHOro OeAcTBHs, IMOXapa WIM JPYIHMX Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMH;
« 1pu nepenaye ¢poHaa OUOTMOTEKH WIIA €€ YaCTH B apCHIY;
* TIPH pEeOpraHU3alUH U JUKBUIAIMNA OHOINOTEKH.
Jl1is mpoBeieHHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHU3alKi Ha3HAYaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIh OyXTalTepPHH.
6.2. [IpoBepka oHaa B MIaHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKHU HAWYMs JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX O HEYCTAaHOBJICHHOW nmpu4nHe. B akre QUKCHpYIOTCS CBENEHHS O
KOJIMYECTBE!
*  JOKYMEHTOB y4e€OHOTO ()OH/a IO JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIIUXCS B HATUYHH;
¢ JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (OH/IE IO HEYCTAaHOBJICHHOM MIPHYUHE.
B akrTe Taxke yka3pIBalOTCS HOMEpP M JaTa akTa O MPOBEACHHUM MPEIbIIyIIeH MPOBEPKH. AKT C
MPUJIOKEHUEM CHHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJICHHOW TpPHYMHE,
MOJITMCHIBAETCS NpeiceaTeNeM U YIeHaMU KOMUCCHH U YTBEPKAAETCs IUPEKTOPOM IIKOJIBL.
6.4. Ilpm BbIIBICHWHM B Tpolecce MPOBEPKH (oHAA OTCYTCTBYIOMIMX JOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJIEHHS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEITLCTBOM.

7. 1eJionpon3BOJACTBO B OPraHU3alMu y4yeTa 0ubauoTe4yHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 10 y4eTy OuOInOTeYHOro (oHAa OCYIECTBIISETCS MO
MpaBHUJIaM BEICHUS JETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTpOrod oT4eTHOcTH. [locTosiHHO, 10 IMKBUIAnMU OWOIHMOTEKH,
XPaHATCS PETHCTPhl HHAWBUIYAIBHOTO U CYMMAapHOI'O y4eTa JOKYMEHTOB OMOIMOTeYHOro (oHaa
(perucTpanioHHbIe KHUTH, NHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor U
KaTajory).
7.3. B COOTBETCTBMM C TIpaBWIAMH OpPraHHW3alUU TOCYJApPCTBEHHOTO AapXWBHOTO Jeja
YCTaHABJIMBAIOTCS  CJEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECHEeUMBAIOIIUX Yy4YeT U
COXPAaHHOCTh (POH/IOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHMCH, CIIUCKUA Ha IMOCTYHAIOIIYIO
auTEpaTypy) — 3 roaa;
* TPHUXOJHBIE aKThl HA JIUTEPATYpYy, MOJYUYEHHYIO OECIUIaTHO WM 0€3 CONMPOBOIUTENBHBIX
JIOKYMEHTOB, — 3 Tro/1a;
« KHHra ydera JUTepaTypbl, YTepsIHHON YUTAaTeIsIMUA U IPUHATOMN B3aMeH, — 3 rojia;
* aKTHl Ha CNHCaHUE KHUT W TEPUONUYECKHX W3JIaHWH, yYETHBIE KapTOYKH, KHWKHBIC
(bopMyIsIpbl CMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWUH CPOKOB XpaHEHHsI YyYETHbIE MOKYMEHTBHI TIOJJIC)KAT YHHUUYTOKCHHIO B
YCTAHOBJICHHOM IIOPSIIKE.



7.5. JIo oxoHYaHHUSI OYEPEAHOU MPOBEPKU (OHIA XPAHATCA aKThl O pPE3yJabTaTax IPOBEICHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEUHOTO (POoHA.

8. O0ecnevyeHne COXpaAHHOCTH OMOIMOTEYHOr0 GOHIA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpanHocth ¢oHga obOecrieyrBacTCs CO3JaHHEM ONTHMAJIbHBIX YCIOBUI XpaHEHUS H
WCIOJIb30BAaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYHU M XUILCHHHA.
8.2. XpaHeHue y4yeOHHMKOB OCYIIECTBIIIETCS COIVIACHO JEHCTBYIOIIMM MHCTpyKIusSM Mo oxpaHe
TpyZa 1 MOKapHOi 0€301MacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcsi U yYUThIBAETCS OTJEIBHO OT OCHOBHOTO (POH[A.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAHHOCTH (OHJa y4eOHHUKOB BO3JAraercs Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOLIET0 OUOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UEHHE Y4eOHOTO
roga HecyT oOywarouiyecs, mHojib3ytomuecs 3TUM ¢GoHaoM. OHU Ke, IpU HEOOXOAMMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciyuae yrepu unm mopuu y4eOHUKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HAHECEHHBbIN yliepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.
8.7. B nensix KOHTPOJS 32 COXPAHHOCTBHIO YYEOHUKOB 00yJaromumMucs 2 pasza B roji (CEeHTAO0ph u
ampenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIC PEHABI 1O MPOBEPKE COCTOSHUS y4eOHUKOB.
Caenenus 0 pe3yabTaTax peiiia T10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENA, MPU HEOOXOIUMOCTHU 10
3aBy4a o YBP. I1o pe3ynbpTaram npoBEpKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUSA YICOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa 00yJarolemycs;

* HaJM4ue BceX YUeOHHMKOB HA MOMEHT MPOBEPKH (COTJIACHO PACIIUCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKEeK Ha y4yeOHUKaX;

* BHEIIHUH BUJ y4yeOHHKA (OTCYTCTBHUE I'psI3U, HAJUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX

CTpaHULl, IOBPEX/ICHUHN NEPEIIETOB B yUEOHHUKAX );
e s 1 — 4 xnaccoB - HaIWYUE 3aKIago0K.

9. IlpaBunJjia noJib30BaHUA Y4eOHMKAMU VIS 00y4aKOLIMXCSl U POAUTeIei

9.1. OOyuaronecss UMEIOT TPABO IMOJy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHa OMOIMOTEKH OeCIIaTHO.

9.2. V4eOHUKHM BBIJAOTCS OOYYAIOIIMMCS CPOKOM Ha OJIMH TOJl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHHuss OHHM paccuMTaHbl, Oe3 mpaBa mepeiayd U MNpoJaxu. BospaT yueOHHMKOB
rapaHTUPYETCS POAUTEISIMU (3aKOHHBIMH TIPEICTaBUTEIISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiembl
HEXBAaTKM Y4EOHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ IIKOJ paiioHa (00JIaCTHOTO
L[EHTPA).

9.4. OOGyuvaromuecst TOJMKHBI TOJIKICATh KaXIblii Y4eOHHK, IMONYYeHHBIH U3 (DOHIA IIKOIBHOM
oubmmoTexu (yaeOHbIi T01, HaMIITUS, UMsI, KITacc).

9.5. Y4eOHHK TOJDKEH UMETh JIOTIOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCATh, PUCOBaTh, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U T ..

9.7. OOywaromuecst 00s3aHBI BO3BpallaTh IIKOJBbHBIE YYEOHHWKH B ONPSATHOM BHIE, IO
HE00XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKHN JOJHKHBI BO3BpAIIaThcs B OMOIHMOTEKY B YCTAaHOBJICHHBIC CPOKH B KOHIIC YI€OHOTO
rojia, 10 JIETHUX KaHUKYJI.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKON TIO0 MCTEYCHHUU CpPOKa
o0y4eHus (JI0 MOTyUeHHS aTTeCTaTa).

9.10. OGyuarormiuecs, BRIOBIBAIOIINAE B TCUCHHE YIeOHOTO TO/a, 00s13aHbI CIaTh YICOHUKH TIepe]
MOJTyYeHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WM yTepu yUeOHUKOB 00ydJarommuecs: 00si3aHbl BOBMECTUTh MX HOBBIMH HJTH
PaBHOLICHHBIMHU I10 COTJIACOBAHHUIO C 3aBEAYIOIUM OUOINOTEKOM.



9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTh TOJYYEHHBIX IIIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIC MPEJICTABUTEIH ).

10. Tpe6oBaHus K HCIOJIL30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromuecs 00s3aHbl OEPEKHO OTHOCUTHCS K YYCOHMKAM, HE JOMYCKaTh UX 3arps3HEHUs
U TIOPYH, MPUBOAIINX K MOTepe HH(POPMAINH, YXYIIIAIOMUX Y1000UNTaeMOCTb, YCIOBUS YTEHUS
(moTepst AIEMEHTOB W300pa)KeHUsl, MATHA, L[ApalliHbl, OTCYTCTBUE OJHOW WM OoJjiee CTpaHHII,
CKJICMBAaHUE CTPAHMII M TMOBPEKACHUE TEKCTAa WM WIUTIOCTPALM IPU PacKpBITUH, AedopMarius,
MOTPENaHHOCTh OJIOKA WK MEPETIeTa).

10.2. Tlpu wucmonp30BaHMM y4eOHHMKA IEPBOrO TOAA, OH JOJDKEH OBITh CIHaH B IIKOJBHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSHMHU: YMCTBIM, LEJNbIM, 0€3 MOBPEXKACHUM U MOTEpPTOCTEH
KOpeIIKa, yIIIOoB MeperieTa, 6e3 OTphIBa meperuieTa oT 0Joka.

10.3. [Ipu ucnonbp30BaHUK y4eOHHUKA BTOPOTO-TPETHETO T'Ofa, OH JOJHKEH OBbITh ClIaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, II€JIbIM, JIOIYCKAIOTCSl HE3HAYUTEIbHbIC
MOBPEXKICHHS: MOT'YT ObITh HEMHOT'O TOTPEMaHbl YTOJIKU MEperieTa, KOPEemokK (HO He TOPBaH).
10.4. TIpu wucronp30BaHUM Y4E€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CHAH B IIKOJIBHYIO
OuOIMOTEKY B YJOBIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM AJIs JAbHEHIIIETO UCIIOJIb30BAHUS:
YHCTBIM, JOIMYCKAeTCsl HAJAPBIB Kopemka (He Oojiee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COETUHEHUS C OJIOKOM.

10.5. Tlpu ucronp3oBaHMK ydeOHHMKA IIECTH JIET U OoJyiee, OH JIOJDKEH OBITh CJaH B IIKOJIBHYIO
OuOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM AJIs JAbHEHIIIETO UCIIOJIb30BAHUS:
YHCTBIM, JIOITYCKAeTCs HaJAPBIB Kopemka (He Ooinee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe ero
COETMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUsT JOIDKHBI OBITh aKKYpPaTHO CKJIIECHBI MTPO3pAavYHO OyMaroi, 1100 IIMpPOKHM
MIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATeIbHOCTH

11.1. qupexTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 paOOThI MO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOro (OoHAA LIKOJBHBIX Y4eOHMKOB, oOecreueHHe O0O0ydaroluxcs
yueOHUKaMU, Y4eOHBIMU MOCOOMSAMH, Y4eOHO-METOAMYECKUMH MaTepHallaMu, CpeICTBaMHU
00y4eHHs U BOCITUTAHUS.

11.2. 3amectuTenh JUPEKTOpAa IIKOJIBI IO Yy4eOHO-BOCHHUTATEIBHOW padoTe OmpeaeseT
NOTPeOHOCTh IIKOJIBI B yY€OHMKaX, COOTBETCTBYIOUIMX MpOrpaMMaM OOYYeHUs, OCYIIECTBISIOT
KOHTPOJb 3a MHCIOJNb30BAHUEM I€AarorndyecKuMu pabOTHHKaMM B XoJie 00pa3oBaTeIbHOM
NeSITeIbHOCTH Y4YeOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, OIPENEICHHBIM IIKOJIOW, COBMECTHO C YYHUTENSMU U 3aBEAYIOLIUM
OUOIMOTEKOHN OCYIIECTBISIET KOHTPOJb 32 BBIOJHEHHEM OOy4aroIuXcs €IUHbIX TpeOOBaHUI 1Mo
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3a BOCIHTaHHE Yy OOyYaroIlluXcs
OepeXHOr0 OTHOILIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHHE YYEOHHKOB U Y4eOHBIX MOCOOMIA
o0yyJaroIuxcss CBOEro Kjacca B TEUEeHHE Y4eOHOro Troja, CBOEBPEMEHHYIO BblIauy (crauy)
y4eOHUKOB, Y4Y€HBIX U Y4YEOHO-METOJUYECKHX IOcOOMii B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOTMOTEKON HECET OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTH HMH(OpMAIUHU 00
00€CTeYeHHOCTH y4eOHMKaMH, y4eOHBIMU MOCOOMSAMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
oOyyaroIuXxcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOINOTEKH 10 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX TMOCOOMH M y4yeOHO-METOIMYECKUX MaTepHaloB OOYYAIONIMMHUCSA, 32 COXPAaHHOCTh
6ubaroreyHoro (poHaa yueOHON IUTEpaTypHhI.

11.5. Pomutenu (3aKOHHBIE TPEIACTABUTENH) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOIUYECKUX MAaTEPHAIIOB 1
BO3MEILAIOT UX YTpaTy WIK NOpUy OMOIMOTEKE LIKOIIBI.



11.6. OGyuarommecs HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYCOHHMKOB, YUCOHBIX MOCOOUI H
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOJYYCHHBIX U3 (POH/A IIKOIHHONH OMOIHOTEKH.

12. 3ak0oyuTesibHBIE MOJI0KEHUsI

12.1. Hacrosimiee IlomoxkeHue o mkonbHOM OnOiaroredynoM ¢GoHae, MopsaKe ero GopMHUpPOBaHHUSI,
y4deTa, UCTOJIb30BAHUS U 00ECIICUCHHSI COXPAHHOCTH SIBJISIETCS JIOKAJILHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (b0 BBOIUTCS B ACHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYILECTBISIONICH 00pa30BaTENbHYIO NS TEIHHOCTD.

12.2. Bce u3MeHeHHs M JIOTNOJHEHHs, BHOCUMBbIe B HacTosuee [lonoxenue, ohopMisioTcs B
MUCHbMEHHOW (opMe B COOTBETCTBMH JCHCTBYIOLIMM 3aKOHOJATENBLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OubmmMoTeuHoM (oHAEe 00pa3oBaTENBLHON OpraHW3aIlMy MPHHUMACTCS HA
HeompeeNeHHbl cpok. M3meHeHuss u pomnoyiHeHus: K [lojoKeHUI0 MPUHUMAIOTCS B TOPSIKE,
npexycMorperHHoM 1.12.1. macrosimiero [Tonoxxenus.

12.4. Tlocne mpunstus IlonoxxeHus (WiM U3MEHEHUH W JOMOJIHEHUN OTIENbHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny MPeabIIyas peJakius aBTOMATHYECKN yTPAYuBaeT CUITY.
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